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This Question Paper consists of 6 questions and 6 Printed pages.
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General Instructions :

1 Candidate must write his/her Roll Number on the first page of the Question Paper.
2 Please check the Question Paper to verify that the total pages and total number of questions contained in the
Question Paper are the same as those printed on the top of the first page. Also check to see that the questions are
in sequential order. 3
3. Making any identification mark in the Answer-Book or writing Roll Number anywhere other than the specified
places will lead to disqualification of the candidate.
4. Answer for questions, like matching, true of false, fill in the blanks, etc., are to be given in the answer-book separately.
5.  Write your Question Paper Code No. 54/ ASS/4-A on the Answer-Book.
6. (@)  The Question Paper is in English/Hindi medium only. However, if you wish, you can answer in any one of
the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi, Oriya, Gujarati,
Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit and Sindhi.
You are required to indicate the language you have chosen to answer in the box provided in the Answer-Book.
(b)  If you choose to write the answer in the language other than Hindi and English, the responsibility for any
errors/ mistakes in understanding the question will be yours only.
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All questions are compulsory and carry marks as indicated against each question.
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Fill in the blanks of the fo]lowing : 14x10=5
7= 5 4 R v 97 i 5% -

@)

(i)

(vi)

LCD stands for
LCD &1 Feerwi I

To select non-consecutive file or folder press and hold down key.
mwmmmmww%m FSit T |
a pointing device, is a mouse lying on its back.
— T IR SR § S 3eel T Wy S g
You can merge the data records to
Y S fimpidy ¥ TS g §
refers to the mail server. -

e T 1 g9 &)

Select from the menu bar to view how the worksheet will look when
printed.
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(vii) The program written by the programmer in high level language is called

SR B 2R Sae oae § el W W R % W ¢
(viii) is a collection of one or more webpages.
T 1 TF Y e Jadsi F TH G €
(ix) Under file, click and select folder.
T B % 9, TaTT, & Wieet F T

(x) The operating system in these days uses a

T Fa Araen fawem 1 ITEN FHIT 2|

2.  State True or False : 14x10=5
'HE'T 1 TTed ford -
(i) Cis a procedural language.
C T Wi (i) T €

(i) Web server is an electronic document that links to another place in the same
document or to an entirely different document.

o T T R T S 36 SwE § g T Fl A fagpe e SEEs
i1 feid &ea ¢ |

(iii) Control Panel cannot be used to change system settings.
mmmwﬁwmﬁmmaﬁme.
(iv) Heading 1 is a default style.

¥efeén 1w fewiee Fel B
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(v)  Pivot table allows you to perform data analysis.
0 e S e Farvdrn e 3 ferg s 2 8

(vi) While preparing slides use long phrases sentences to convey your message.
TS S T 3 W Wil 9 3 For 3 el < 1 s

(vii) Computer Language FORTRAN is used for to solve Scientific and Mathematical
Problems.

(viii) Windows cannot provide help.
Windows Teg (8¢9) WeM e ¢ 994 |

(ix) 192.100.8.56 is an valid IP address,
192.100.8.56 T 91 IP wa ¥ |

(x)  Paint shop pro is not a Graphics tool.

Ue 919 W U Tiftpa v A6

3. Define the following terms : (any two) 1x2=2

Frafefiea o=l =1 sftnfig =% (ferslt oft =)
(a) Output Device
AeYe feamy
(b) Tab Stops
°F =g
(©)  Auto sum

37ier 9q
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Write the short notes on the following : 2x5=10
Frefafaa w @y e fod -

(a)

(b)

()

Machine Language
LR EE

Format Painter
Wi o3

Title Slide

2RI WIS
Search Options in
u e §
HTML
TH.21.TH.TE.

Differentiate between the following : : 2x5=10
=1 & <= o

(a)

(b)

(©)

(d)

(e)

FTP and TCP/TP

L A e 2 e e A e

Stock Chart and XY (Scatter) Charts

Vs T R XY (FhX) 91g

Title Case and Toggle Case

2ETA FE AR 2T FHH

Print and Print Preview

fiz 3R iz ey

System Software and Application Software

Ty giRa iR iy e

Answer the following :
frefated w1 3@ e :

(@)

Mr. Naveen is working in school as Teacher and he has to create one report in
MS-Word. Now, he is unable to perform the following task, help him to do so, by
understanding the various formatting text tools : 1x4=4

(i) Font Size
(i) Font face
(i) Alignment
(iv) Text Color
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(i) TWi2 AFR

(i) = FE

(i) HEF

(iv) 9B

(b) Based on the following data, find the values of the expressions : 1x4=4

21
24
15
37

(i) ~ Write the formula for the F2 cell to get the total of January month.

() =(B2*(C2/3+B4))

(i) =(SUM(B2:D2))/4

(iv) Write the formula for the B6 cell to get the maximum sales from the B2 to B6
cell.

ﬁmﬁf&aﬁm@%mmm@aﬁ#maﬁﬁﬁm

2010 2011 2012 2013 &l
40 4 ) 9 40
25 24 15 45
33 15 19 47
41 37 8 37

(i) Fzﬁa%MQa%@W%nﬁ%wwﬁ%ml
(i) =(B2*(C2/3+B4))
(i) =(SUM(B2:D2))/4

(iv) §= fog Bs@a%;mezﬁBewa?ﬁJmnﬁaﬁnﬁ%m|
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