This Question Paper consists of 8 questions and 8 printed pages.
Y- H T AW 8 Higa U= ¥ |

Roll N'o. Coda;;;: 55 / AS / 3

HHHATR

DATA ENTRY OPERATIONS Set| B

(STeT Tt HTUITH ) 000041
(229)

Day and Date of Examination

uiterm = feq g feaie

Signature of Invigilators 1.

friterent o gwamar

General Instructions :
1.  Candidate must write his/her Roll Number on the first page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total number of questions
contained in the Question Paper are the same as those printed on the top of the first page.
Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

4.  Making any identification mark in the Answer-Book or writing Roll Number anywhere other
than the specified places will lead to disqualification of the candidate.

5.  Write your Question Paper code No. 55/AS/3-B on the Answer-Book.

6. (a) The Question Paper is in English/Hindi medium only. However, if you wish, you can
answer in any one of the languages listed below :

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi,
Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.

You are required to indicate the language you have chosen to answer in the box provided
in the Answer-Book. :

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours
only.
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Note : (1) Attempt all questions.

(2) Marks are given against each question. -
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3. Match the following and write the answer in the answer book : 1hx6=3

A B
(a) |COBOL (i) |High level language
(b) |Automatic data input |(ii) |Optical scanner
(c) |Cell (iii) {Intersection of rows and columns
(d) |Desktop and handheld |(iv)|Slide sorter view
(e) |Reordering slides (v) [Types of microphones
(f) |Deleted files (vi)|Retrieve and restore
=1 Sire faemd iR 3w g § fafan

A B

(a) |[FEE () |28 sa@ emas
(b) |siemfes srr Ty (ii) |stffieser TR
(c) &= (iii) |31 T T F1 WA
(d) |[E%Het 3R Eeees (iv) [F=E 9Pt 5
(€) |=TEgH I YA FTT |(v) [ARFTPH & FFHR
() |feeiie =+t & wEe (vi) | T frer
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2.  Write in your answer book TRUE/FALSE for the following statements : Y2x6=3

(a)
(b)
(©)
(d)
(e)
(f)

Slides are the building blocks of any presentation.

Full form of ALU is Arithmetic Logic Unit.

By default the task bar lies at the bottom of the screen.

You cannot search any file or folder through windows explorer.
Bold, Italics and Underline are types of font styles.

Times New Roman is an example of font face.
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(a)
(b)
()
(d)
(e)
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3.  Define the following : 1x4=4
(a) Line charts (b) Renaming files
(c) Object program (d) Mouse
= =1 gftamn fafag -
(a) A =RH (b) TAfHT W -
(c) oifesae g™ (d) TR=E
4.  Write short notes on the following : 2x4=8
(a) Password (b) Typing text
(c) Operating system (d) Formula and functions
e w dfira feoqoft (Frem) fafa
(a) UHEE (b) T2 2B FA
(c) srgfen famm (d) e AR T
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5.  Differentiate between the following :

(a)

Replacing text and Deleting text

(b) Spelling check and Grammar check
=1 & &g fa T ST :
(@) e Tem F iR o fecfie wm
(b) e =% 3R I =F

2x5=10

6. Answer the following questions :

()

(b)

(©)

(d)

(e)

o /m)‘m/m.mmcm_

What do you understand by a merged document ?

Write the steps to start a new document in WORD.

What do you understand by formatting a document ?

Explain the importance of freeze panes option while working with the worksheet.

Write the steps to install a hardware component like video card on your computer

€ SR & S 1 o § 2 \
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7.  Answer the following : 2x2=4

(a) Inaword
actions ?

document, which short cut key or keys are pressed to do the following
(i)  Te select all text in a document.
(i) To go to the end of a document.
(ii) To replace a word.
(iv) To paste an image.
(b)  Write the steps to do the following in the given sentence ;
“INDIA is a vast country having 29 States and 07 Union Territories.”

()  Increase the size of the entire sentence by two (02) points.
(i) Make the entire sentence Italics' and Underlined.
=1 =1 s ife
() TS SregHe | 1 A 1 F & fore o W W o 9 = e S R
(i) SlEgHe ® T i fae F
(if) 3T‘c|qj?ra ¥ 3Hd TS
(i) ot W =1 Pt (Feer ) e
(v) TS T R
by g e o T O
/INDIA is a yast counlfy having 29 States and 07 Union Territories.”
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8.  Answer the following :

(a) Inthe given table lies the data which has been observed during a survey conducted
for college students to know about their choice of movie they usually prefer

watching. Write the steps to plot a PIE-CHART on this data :

Type of Movie % of students watching movie
Comedy 20
Action 25
Romantic 30
Science Friction 10
Drama 15

(b)  Following data shows prices of computer accessories sold in a shop by fixed given

price. Based on this write the formula to calculate the following :

A B &

Name of the [tem Price per piece in ¥ Quantity sold
(1) Speakers 2500 25
(2) RAM 7000 38
(3) urs 4500 26
(4) Hard Disk 5000 10
(5) CPU 3000 12

(i)  Total price of speakers, if all of them are sold out.

(ii) Total price of all items.

(iif) Total price for RAM, if sold in full number.

(iv) Average price of each item.
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(a) = & 7 ot  wes % 9n W fHy T T ¥, SR 9 S fyeer S uhe w1 §
o1 fiqer fems T T 39 TR F R W iE-ER Wi F F = fad |

wyeit ( frrer ) w1 want | forrer Gt are ot @t weA ( ufov ¥ )
SEif 20
T 25
Jmife 30
TR fiFaH 10
= 15

(b) = fem T T v H fRee T W a9 I W@ $TER TEEES # Smd 3R
T femrd ¥ 1 36 2RI % YR W 0A A (calculate) 1 AT fod |

A B C

AEIH FTAM | IEH F1 FHd (T H) |99 70 3ETT 51 §E&
M| o 2500 25
2) - 7000 38
@) gd. 4500 26
@) == o= 5000 10
G)| =iz 3000 12
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