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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.
2 Please check the Question Paper to verify that the total pages and total number of questions contained

in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.
4 Answers for questions, like matching, True of-False, Fill in the blanks, etc., are to be given in the

Answer-Book.
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Note : All questions are compulsory and carry marks as indicated against each question.
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1 Fill in the blanks of the following : E" 10=5
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(1)

(i)

(iii)

(iv)

(v)

(vi)

Computer language is bundled by rule known as of that language.
FET 9T B Fraw g d=a fRar S ® S| W & T " A
Wl ¥

BASIC stands for :

BASIC @1 a1k LI

is an output device that allow you to listen to voice like music.
U YT fSARd ¥ W SUS! GG B qUE oAt gAA bl
FgEfa &l B ‘
provides you a list ‘of pages you have read in the past.
ATH I T BN UH GN-TEE F A o o & werd
Deleted files or folders are store.dr'-_in the E %’-’3
€W MY WIEA AT HOSH B ¥ wuda fear smar #)
The down arrow allows you to move to the top of the next page.
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(vii) key is used to edit the cell.
Foll & SUEN AW @ Gufed @ & fag fear o #
(viii) are used to move from one slide to another slide.

TH WEE Y A w@Ee U WHEARd d¢ & o IuEn i

wmar |
(ix) The first page of the website is-called page.

JqEEE F TEA TB Db U FHET A E
(x) http stands for

http &1 14 (4

1

State True or False : EX 10=5
g8 a1 Tea fod

(i) Inkjet - jet printer has 84 tiny nozzles.
BT - W BT § 84w Afwend ¥ S
(ii) VDU is the other name of Monitor.
VDU #HiteX & g8 M &l
(ii1) Input devices return processed data to the user.
3y feae Swaredal # gEfd ST @R ¥

(iv) Help and support. helps the user to find Displays a list of document used
by current user.

FEGAT ST GO, IUGRTHAT Bl SHE STERTEAT S TgE awrel Bl U
yefifa g gov # WER &Rl T

(v) Taskbar appears at the top of the Screen and by default remain visible when
a window is running.

& fif W FEed e S@ ok fwie wu d feE @ oee
fot = ¥
(vi) To view the short cut menu, we mneed to Right click the mouse.
9l ®2 W T@A % fo, &8 AeE T e fod &0 &1 smasasdar B B
(vii) Header and Footer option is found in Page layout Menu.

¥eT ol U Ww fake gw demse W F um@n W
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(viii) You cannot insert Media clip in your presentation.
AT el gl H difar few wfnfia wE @ gl

(ix) You can send email anywhere in the world to anyone who may not have

an email id.

o g ¥ FE o fw U gwd €, P e e o T
(x) FTP is used to promote sharing of files.
FTP WiEdl & 9Bl &1 & W Wiaied & &

Define the following terms : (any twe)

1x2=2

Frafafea s=t & ofonfva &t : (@ @ @)

(a) Flat bed plotter
T AT WX

(b) Font Style
HiE el

(¢c) Cell Reference

I G o

(a) HTML
REE
(b) Outline Pane
qreavEn e
(c) Mail Merge
A A
(d) Help
Hag (Help)

(e) Mnemonics

Pt B
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Write short notes on the following :

Frafafea o @9 A fog -

4

2x5=10
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5 Differentiate between the following : 2x5=10
Prer % drg oi BN

(a) SMTP and POP

SMTP 3iX POP
(b) MAX() and MIN()
MAX( ) &t MIN()

(¢) Delete and Backspace

| Bl R ek

(d) CRT and LCD

CRT &t LCD

(e) Ignore and Ignore all

| arEE B¢ ol B e Bt S

frefafaa @1 st

|
|
j 6 Answer the following :

some assignment and test booklet for his students. Name the software in

which he can do the same task.-Also write at least three features of the
soﬁware.%%
fi gl RiEs % U A U @e-d BW B G ¥ AN a@ aw vl b
e P s o alien gRaeT ST OTed ¥ SE ATwREd & AW §
5% 9% e & B & GHar 1 AEAAT B HF F A A9 fasieare
B o fod
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{ (a) Mr. Sharma is working in avschool as teacher and he wants to create 1+3=4




(b) Based on the following answer the questions : 1x4=4

A B & D E F G
1 ROOM | TARIFF STATUS | DURATION AMOUNT | SERVICE BILL
TAX AMOUNT
2 301 3000 Occupied KR
3 302 2500
! 303 3000 Occupied 5
5 401 4000 Occupied 4
6 402 4000
7 403 5500 Occupied 2 |
8
(i) To find highest TARIFF from the column B to be written in BS. %
(ii) To calculate BILL. AMOUNT as total of corresponding AMOUNT and
SERVICE TAX to be written in G2.
(iii) To calculate AMOUNT with the help of corresponding TARIFF and Duration

(iv)
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as TARIFF and DURATION tobe written in E2.

To calculate SERVICE TAX as.20% of corresponding AMOUNT to be

written in F2. &g
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A B @ D E F G
\ 1 B T fRafer srafy T T &Y e ufar
1 3 301 3000 HEAT-. 3
3 302 2500
4 303 3000 hesl 5
5 401 4000 s 7
6 402 4000
7 403 5500 ol 2
8
| () @lew @ ¥ Iomaw RRUT W @ W B8 ¥ fr@ S
(i) fafeT wiyr & A FE F fAT FA @ (AMOUNT) X &= & G2
¥ g
(i) fprmn ofR orafy & wv o wdfm T (RENT) o e@fy &1 @emar o
W9 (AMOUNT) & 7T E2 § fo@ |
(iv) Eefad @9 (AMOUNT) & dsfad 20% & &9 § dar &7 & T F2 §
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